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JOJIKHOCTHASA UHCTPYKIUSA PYKOBOIAUTEJISA HEHTPA «TOUYKA
POCTA»

1. O61ue moJ10KeHUs
1.1. HacTosmas 10JKHOCTHAs HHCTPYKLUS ONPENENsieT U PerJaMeHTUPPYET OJIHOMOYHS,
(GyHKIIMOHATBHBIC U IOJDKHHOCTHBIE 00513aHHOCTH, TIPaBa U OTBETCTBEHHOCTD
JomxuocTHas HHCTPYKIHS pykoBoauTesis L{entpa «Touka poctay MBOY
«ITepomaiickas COL um. U. I'. UcakoBay (nanee — OOpa3oBaTeIbHOE YUPEKICCHUE).
1.2. PykoBoaurens Llentpa «Touka pocTa» OTHOCUTCS K KATETOPUH PYKOBOIUTENEH,
Ha3Hay4aeTcsl Ha JI0JKHOCTbb U OCBOOOXKIAETCs OT JOJKHOCTH B YCTAHOBBICHHOM
JEHUCTBYIOIUM TPYIOBBIM 3aKOHOIATEIHCTTBOM MOPSIKE MPUKa3oM aupekropom MbOY
«IIepBomaiickas COLI um. U. I'. UcakoBay
1.3. PykoBonurens Llentpa «Touka pocTay NOAUMHAETCS HETIOCPEACTBEEHHO JUPEKTOPY
MBOY «Ilepomaiickass COLL um. U. I'. UcakoBay.
1.4. Ha nomxnocTs pykoBooautens Llentpa «Touka pocTta» Ha3HadaeTcs JIMLIO, UMEOILEE
BbICIlIeE TPO(EeCCHOHATIbHOOE 00pa30BaHKeE M0 CIIEUATbHOCTH, COOTBETCCTBYIOIIECH
npoGUIII0 CTPYKTYPHOTO MOIpa3ieieHns 00pa30BaTeIbHOIO YUPEXKIEHH, U CTax paboThI
IO CTIEHATbHOCTH, COOTBETCTTBYIOIIEH MPO(UITIO CTPYKTYPHOTO MOAPA3AETICHUS
00pa30oBaTeNbHOIO YUPEXKIJICHN, HE MeHee 3 JeT.
1.5. PykoBoaurens Llentpa «Touka pocTa» JOKEH 3HATH:
MIPUOPUTETHBIE HAIIPaBJICHUs pa3BUTHUs oOpa3oBaTenbHOM cuctemMbl Poccuiickoii @eneparii;
3aKOHBI M NHbIE HOPMATHBHHBIE MPABOBBIE aKThI, pErJaMeHTHpYOIINe 000pa3oBaTeIbHyIO,
(U3KYIBTYPHO-CIOPTUBHYIO J1€ATEIBHOCTB;
KonBenuuto o npapax pedeeHKa;
MeJaroruKky;
JOCTUKEHUS] COBPEMEHHOM TICUXO0JIOrO-TIEAArOTUYECKON HAYKH U NTPAKTUKH;
MICUXOJIOTHIO;
OCHOBBI (PM3UOJIOTHH, TUTUEHBI;
TEOPHUIO U METO/IbI YIpaBJIeeHHs 00pa30BaTEIbHBIMU CUCTEMaMU;
COBpEMEHHBIE MeAArornyecckue TEXHOJIOTUU MPOAYKTUBHOTO, U pepeHHIITPOBaHHOTO
oOyueHus1, pealn3aui KOMMIIETEHTHOCTHOTO MOAX0/a, Pa3BUBAIOIIEr0 0O0yUeHUs;
METO/JIbl YOCKICHHSI, apTyMMEHTAIIMH CBOEH MO3UIIMH, YCTAHOBJICHNS KOHHTAKTOB C
oOy4JarorumMucs (BOCIUTaHHHUKAMU, JICThbMH) PA3HOTO BO3PACTa, UX POAUTEIISIMH (JTUIIAMHU, UX
3aMEHSIOIINMHU ), KOJIJIETaMH 10 padoTe;
TEXHOJIOTHH TUATHOCTUKYU MPUYNH KOH(PIUKTHBIX CUTYAIIUH, UX TPOPUIAKTHKU U Pa3PEIICHNUS;



OCHOBBI pabOTBI C TEKCTOBBIBIMH PEIAKTOPAMH, HIEKTPOHHBIMU TAOIUIIAMMHU, SIEKTPOHHOU
OYTON

u Opay3epaMu, MyJIbTUMEAUINHBIM
000pyIOBaHNEM; OCHOBBI SKOHOMHUKH,
COLIMOOJIOTUH;

CIIOCOOBI OpraHu3anvun (l)PIHHaHCOBO-XO3${I>'ICTBeHHOI>'I JACATCIIBHOCTH
o6paa303aTenLHoro YUPECIKACHUA,



rpaXkJaHCKOe, aIMHUHUCTPATUBHOE, TPYIOBOE, OFOAKETHOE, HAJIOTOBOE 3aKOHOJATENbCTBO B
YaCTH, KacaroUlelcsl peryJIupoBaHus AeATeIbHOCTH 00pa30BaTeNbHbIX YUPEKACHUN U
OpraHoOB yIpaBJIEHUs 00pa30BaHUEM PA3JIMUHBIX YPOBHEH; OCHOBBI MEHEKMEHTA,
YIPABJICHUS IIEPCOHATIOM; OCHOBBI YIIPABIICHHUS IPOCKTAMHU;

IIpaBUJIa BHYTPEHHETO TPYI0BOIO pacnopsiika 00pa3oBaTeIbHOTO

YUPEXICHUS; TIPAaBUIIA TI0 OXpaHe TPYAA U MOKAPHOU OE30MaCHOCTH.

1.6. PykoBoaurens Llentpa «Touka pocta» B CBOEH A€ATEIbHOCTH PYKOBOJICTBYETCS:
JIOKQJIbHBIMU aKTaMH U OpraHU3alMOHHO-PAaCOPAIUTENbHBIMU JOKyMeHTaMu MBbOY
«ITepBomaiickass COLI um. U. I'. UcakoBay;

IIpaBUJIaMU BHYTPEHHETO TPYAOBOI'O PACIIOPAIKA;

MpaBUJIAMU OXPAHBI TPyZa U TEXHUKH O€30MAaCHOCTH, 00ECTICYCHUSI IPON3BOICTBEHHOM
CaHUTAPUU U NIPOTUBOIIOKAPHON 3aLUTHI;

HACTOSIIEH JOKHOCTHON UHCTPYKIUEH.

1.7. B nepuon BpeMeHHOr0 oTCcyTCcTBUs pyKoBoauTeis Llentpa «Touka pocta», ero

0053aHHOCTH BO3JIAraloTcst Ha 3amectuTelst o YBP, KoTopeiii Ha3HavaeTcs B yCTAaHOBICHHOM
MOpSAJIKE, IPUOOPETAET COOTBETCTBYIOIIME ITpaBa U HECET OTBETCTBEHHOCTD 34 HEUCIIOJIHEHUE
WJIM HEeHaJuIexkalllee UCIIOTHEHUE 0053aHHOCTE!, BO3JIOKEHHBIX Ha HETO B CBSI3U C 3aMEIICHUEM.
2. lomxHOCTHBIC 00SI3aHHOCTH

PykoBonutens Lentpa «Touka pocTay UCHOMHSET CleAYIONINe 00S3aHHOCTH:

2.1. PyKoBOAUT NEATENIBHOCTHIO CTPYKTYPHOTO MOApa3AesieHusi 00pa30BaTeILHOTO
YUpEXKJIECHUS: yueOHO-KOHCYJIbTAIIMOHHBIM IIYHKTOM, OT/I€JIEHUEM, OTJIEIIOM, CEKLUEH,
naboparopueii, KaOMHETOM, YIeOHOH MM y4eOHO-TIPOU3BOJICTBEHHONW MAaCTEPCKON, HHTEPHATOM
MIPH LIKOJIE, OOLIEKUTHEM, YIEOHBIM X035 HCTBOM, IPOU3BOJCTBEHHON IPAKTUKON U APYTUMU
CTPYKTYPHBIMHU MO/Ipa3JIeJICHUAMH (J1ajiee — CTPYKTYpPHOE MO/Ipa3/IeIeHueE).

2.2. Opranusyer TeKylllee U MEPCIEKTUBHOE NIAHUPOBAHUE JIEATENBHOCTH CTPYKTYPHOIO
MO/Ipa3JIeNICHUs C YUETOM LeJIel, 3a]1a4 U HalpaBJIeHU, UIsl pealn3alii KOTOPhIX OHO CO3/1aHo,
o0ecrneunBaeT KOHTPOJIb 3a BBIIIOJHEHUEM TJIAHOBBIX 33JaHUN, KOOPAUHUPYET paboTy
npernoiaBaTenei, BocnuTaTenae u Apyrux neJjarorndeckux paboTHUKOB IO BBIITOJHEHHIO
yueOHBIX (00pa30BaTeIbHBIX) IJIAHOB U MIPOrpaMM, pa3paboTke HeoOXo Mo yueGHO-
METOINYECKON JOKYMEHTAIMH.

2.3. Ob6ecmeunBaeT KOHTPOJIb 32 KaYeCTBOM 00Pa30BaTEIbHOTO MpoIiecca 1 00bEKTUBHOCTHIO
OLIEHKHU PEe3yJbTaToOB y4eOHOM U BHEYUEOHOH e TeNbHOCTH 00Yy4YaIOINXCsl, BOCTIUTAHHUKOB,
o0ecreyeHrneM ypOoBHS MOATOTOBKU 00y4aroIuXcs, BOCIUTAHHUKOB, COOTBETCTBYIOILIETO
TpeOoBaHUAM (esiepatbHOTO rocy1apcTBEHHOI0 00pa30BaTeNbHOIO CTaHJapTa.

2.4. Co3pgaet ycnoBHs 1715 pa3paboTKu pabouynx oOpa30BaTeIbHBIX MPOTPaMM CTPYKTYPHOTO
Mo/Ipa3/iesIeHusI.

2.5. Oka3bpIBaeT MOMOIIb MEJarOTHIECKUM PAOOTHHKAM B OCBOSCHUH U pa3paboTke
WHHOBAITMOHHBIX MTPOTPAMM U TEXHOJIOTHIA.

2.6. Opranmu3yeTt paboTy 1O MOJATOTOBKE M MPOBEJICHNUIO UTOTOBOM aTTeCTalllH,
MIPOCBETUTENBCKYIO pabOTy Uil POJUTENEH.

2.7. Opranu3yeT METOUYECKYIO, KYJIbTypPHO-MAaCCOBYIO, BHEKJIIACCHYIO PadoTy.

2.8. OcymiecTBiIsSIET KOHTPOJIh 32 yUeOHOUW HArpy3Kou 00yJaronuxcsi (BOCIUTAHHUKOB, JETEH ).
2.9. YyacTByeT B KOMIUIEKTOBAaHMH KOHTHHTE€HTa 00y4aronuxcs (BOCIUTaHHUKOB, J1€Tel )

Y IPUHHUMAET MEPHI 110 er0 COXPaHEHUIO, YIaCTBYET B COCTaBICHUH PACIHUCAHUS YUeOHBIX
3aHATUHN U APYTUX BUIIOB ACATEIHPHOCTH 00YYaIOMUXCs (BOCTUTAHHUKOB, JICTEH ).

2.10. BHOCHUT mpeIoKeHus TI0 COBEPILICHCTBOBAHUIO 00pPa30BaTEILHOTO Mpoliecca

U yIIpaBJIeHUs 00pa30BaTEIbHBIM YUPEKICHUEM.

2.11. YyactByert B mog00pe 1 pacCTaHOBKE MEAarOrHUeCKUX U UHBIX KaJpoB, B

OpraHM3aliy MOBBIIIEHUS UX KBATM(UKAUU U TPOPECCHOHATHHOTO MAaCTEPCTBA.



2.12. [lpuarMaeT y4acTue B MOJATOTOBKE M MIPOBEACHUH ATTECTAIUU MTEAArOrH4eCKuX U
Apyrux pabOTHUKOB YUPEKICHUS.



2.13. OGecnieunBaeT CBOEBPEMEHHOE COCTABJICHUE YCTAHOBJICHHOW OTYETHOM JOKYMEHTAIUH.
2.14. IlppuHUMaeT y4acTie B Pa3BUTHH U YKPEIUICHUH y4eOHO-MaTepUaIbHOM 0a3bl yupeKIeHus,
OCHAIICHUH MAaCTEePCKUX, y4eOHbIX TabopaTopuii 1 KaOMHETOB COBPEMEHHBIM 000PYIOBAHUEM,
HarJISITHBIMUA TOCOOMSIMH U TEXHUYECKUMH CpPEeICTBAaMU 00yUEHUS, B COXPAaHHOCTH
000py/I0BaHUs U MHBEHTAPS, OCHAIIICHUH U TOTIOJIHEHUN OMOIMOTEK U METOUUYECKIX
KaOWHETOB y4eOHO-METOANYECKOM U XY0’KECTBEHHOM JTUTepaTypo, NEPUOANYECKUMU
W3JIaHUSAMH, B METOJJUYECKOM obecrieueHrH 00pa30BaTeIbHOTO MpoIiecca.

2.15. OcymiecTBiIsIeT KOHTPOJIb 332 COCTOSTHIEM METUITMHCKOTO 00CITY>KUBaHUS
00yJaronuXxcsi, BOCHUTAHHUKOB.

2.16. Opranusyer 3aKI0YeHUE JOTOBOPOB C 3aMHTEPECOBAHHBIMU OpTraHU3AIUSIMU

I10 MOATOTOBKE KaJpOB.

2.17. Ilpuarmaet Mepbl O 00ECIIEYCHUIO CO3JaHUS HEOOXOMMBIX COIIMATbHO-OBITOBBIX
ycloBuil o0yyaronumcs (BOCIUTAaHHHUKAM, JIETSIM) U paboTHHUKaM 00pa30BaTeIbHOTO
YUpEXKIECHUS.

2.18. BoinmonHseT npaBuia 1o oxXpaHe TpyAa U MoKapHOoi Oe301MacHOCTH.

B cnyuae cnyxebnoit Heooxoaumoctu PykoBoaurens Llentpa «Touka pocTa» MOXeT
MIPUBJIEKATHCS K BBIIOJIHEHUIO CBOMX JOJKHOCTHBIX 00S3aHHOCTEH CBEPXYpPOUHO, B MOPSIJIKE,
MIPEeIyCMOTPEHHOM MOJIOKEHUSAMU (eZepaTbHOr0 3aKOHOAATEILCTBA O TPY/IE.

3. IlpaBa

PykoBoautens Llentpa «Touka pocTa» UMeeT npaso:

3.1. JlaBaTh NOJUMHEHHBIM €MY COTPYIHHKAM U CIy>K0aM MOpYYEHHUs, 3a/1aHUs 110 KPYTy
BOIIPOCOB, BXOJISIIIMX B €r0 (PyHKIIMOHATIHHBIE OOSI3aHHOCTH.

3.2. KoHTpOonMpoBaTh BBHIOIHEHNE TPOU3BOJCTBEHHBIX 3a/1aHN, CBOEBPEMEHHOE BBITIOJHEHUE
OTJIENbHBIX MOPYUYEHUH U 3aJJaHUI TOAYNHEHHBIMU EMY CITYXKOaMHU.

3.3. 3anpamuBarh U MoIy4aTh HEOOXOAUMbIE MAaTEPHANBI U JJOKYMEHTHI, OTHOCSIIIUECS

K BOIIPOCaM €ro JIeATeIbHOCTH, IOJYUHEHHBIX €My CIIYKO U Iopa3aeaeHuil.

3.4. B3aumMozelcTBOBaTh C APYTUMH MPEANPUATHUAMH, OPTaHU3ALUAMU U YUPEKACHUSIMHU 110
IIPOU3BOJICTBEHHBIM U IPYTUM BOIPOCAM, OTHOCSIIIMMCS K €70 KOMITETEHINH.

3.5. IlognuceIBaTh M BU3UPOBATH JOKYMEHTHI B IIPE/IEIaxX CBOEH KOMIIETEHIUH.

3.6. [Tonb30BaThCsl UHBIMU NTPaBaMU, YCTAaHOBJIEHHBIMU TpPyA0OBBIM KojiekcoM PD u

JAPYTMMH 3aKOHOJIaTEIbHBIMU akTaMu PD.

4. OTBETCTBEHHOCTD U OLIEHKA JIEATEIBHOCTH

4.1. PykoBoaurens Llentpa «Touka pocta» HECeT aAMUHUCTPATUBHYIO, JUCIUILNIMHAPHYIO U
MaTepHabHYIO (2 B OTJENBHBIX CIIydasiX, IPeIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM PD, — 1
YTOJIOBHYIO) OTBETCTBEHHOCTb 3a:

4.1.1. HeBbinonHeHyne WM HEHaJIeXkKalllee BBIMOTHEHHE CIYKEOHbBIX YKa3aHUH
HENOCPEACTBEHHOTIO 3aMECTUTEINSI PYKOBOIUTES.

4.1.2. HeBbInonHeHNEe WM HEHAJUIEeXkKAalllee BBIMOJIHEHHE CBOUX TPYAOBBIX (PYHKUIUN U
MOPYYEHHBIX EMY 3a]1ad.

4.1.3. HenpaBoMepHOE MCIIOJIb30BAHNE MTPEIOCTABIEHHBIX CITY>KEOHBIX MTOJTHOMOYHUH, a TAKXKe
HCIOJIb30BaHUE UX B JIMYHBIX LENISX.

4.1.4. HenocToBepHyI0 HH(POPMAIUIO O COCTOSIHUU BBIIOJHEHUS TOPYUYEHHOM eMy paOoThI.
4.1.5. HenpunsaTtre Mep M0 NIPECEUECHUIO BBISIBJICHHBIX HAPYILIEHNUN TPABUJI TEXHUKHU
0€30MacHOCTH, MPOTUBOMOXKAPHBIX U APYTUX MPaBUJI, CO3AAIOIIUX YIPO3Y EATEIbHOCTH
NPEINPUATHS U €ro pabOTHUKAM.

4.1.6. He oGecnieuenue coONIOICHUS TPYAOBOM TUCIUTUIHHEI.

4.2. Ouenka pa6oTs! JlomkHOCTHAS HHCTPYKIUS pykoBoauTens LlenTpa «Touka poctay
OCYILIECTBIISIETCS:

4.2.1. HemocpencTBEHHBIM PYKOBOJIUTEIIEM — PETYJISIPHO, B IPOLIECCE

MIOBCETHEBHOTO OCYIIIECTBICHUS PAOOTHUKOM CBOUX TPYAOBBIX (DYHKIIUH.



4.2.2. ATTecTanlnOHHON KOMUCCHEN MPEANIPUATHS — MEPUOAUUYECKH, HO HE pexe 1 pa3a B 1Ba
rojia Ha OCHOBAaHUH JOKYMEHTHPOBAHHBIX UTOTOB PaOOTHI 32 OIIEHOYHBIN IEPUO/I.



4.3. OCHOBHBIM KpUTEPHEM OILIEHKH paboThl JIOJDKHOCTHAS HHCTPYKITUA pykoBoautens LlenTpa
«Touka poctay sIBIISIETCS KaueCTBO, IOJHOTA U CBOEBPEMEHHOCTD BBIIIOJIHEHUS UM 3aJad,
IIPEAYCMOTPEHHBIX HACTOSIIEH HHCTPYKLIUEH.

5. YcioBus paboThl

5.1. Pexxum pabotel PykoBoauTens LlenTpa «Todka pocta» onpeaensercss B COOTBETCTBUU

C MpaBUJIaMH BHYTPEHHETO TPYIOBOTO pacHoOpsiiKa, yCTaHOBICHHBIMU B OOpa30BaTeIbHOM
YUPEKICHUU.

5.2. B cBsI3H ¢ MpOU3BOACTBEHHOM HEOOX0uMOCThI0 PykoBoauTens LlenTpa «Touka pocTtay

00s13aH BBIE3KaTh B CJ'Iy>K€6HBIe KOMaHIUPOBKH (B TOM 4YHCJIE MECTHOI'O 3HaLIeHI/I${).

5.3. 1y pelieHus: onepaTUBHBIX BOMPOCOB MO 00ECTIeYEHUIO IPOU3BOJCTBEHHON AESITENbHOCTH
JTUPEKTOPY CTPYKTYPHOI'O MOJpa3fesieHusi 00pa30BaTEIbHOIO YUPEKIACHHUSI MOKET BBIICISTHCS
CITy>KeOHBII aBTOTPaHCIOPT.

6. [IpaBo moanucu

6.1. lupekTopy CTPYKTYpHOTO MOapa3AeNeHus 00pa30BaTeIbHOIO YUPEKIACHUS IS
o0ecrieueHus ero AeITeIbHOCTH MIPEIOCTABIISIETCS TIPABO TIOITUCH OPTaHU3aIHOHHO-
pactopsIAUNTENbHBIX IOKYMEHTOB I10 BOTIPOCaM, OTHECEHHBIM K €r0 KOMITETEHIIUU

HACTOSIIEH JOKHOCTHON UHCTPYKIUEH.

C uHCTpYKIIMEH 03HAaKOMIIEH / /

« » 20 r. (moamucs)



